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CONFIDENTIAL

- 16 Awust 1951

Activities Emanating from 220 - Weeck of 13-17 August

Tos 25X1A9%a

From:

1. The second regular clerical refresher course began on Monday,
13 August. The classes and enrollments are as follows:

English Usage 8
Shorthand I 8
Typing L 6
Shorthand II 8
25X1A9a 2. VMiss|M is 21s0 tutoring a girl from 0SO every evening

from 5-6 in beginning shorthand. She has had another request
for individual work in accounting.

3. I made a telephone survey of some of the offices who had sent
people to the last refreshor course, Without exception their
comments indicated that the trainees had enjoyed the course

- and teachers, in fact were enthusiastic about the program.
Since I was more interested in how we had met the office
needs and whether or not the supervisors had noted improve-
ment, there will be call-backs to me to give me accurat
1nformatlon on this.

L. Mrs. Il and I are in the process of setting up our locater
25X1A9a cards for the central file and will go from that to setting
up the individual folders for all trainees.
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